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Version Control

Document guide version 1.02

Relating to Application version 1.071

Contact details and help

E-mail ian@iansapps.co.uk

Web http://iansapps.co.uk/filelister/

Facebook https://www.facebook.com/pages/lans-
Apps/553440324742053

Application demonstration video | Listing files and attributes

Changing filenames

Important Note (possible error)

64 bit versions of Office will probably return the error shown below when the
standard version of FileLister is used, so the downloaded file also includes a
64bit version which will overcome this issue. If you see the error shown below
when opening GetFileList, then please use the 64 bit version. All functionality
remains the same.

Microsoft Visual Basic for Applications >

Compile error in hidden module: ModMacros.

This error commonly occurs when code is incompatible with
the version, platform, or architecture of this application. Click
“Help” for information on how to correct this error.
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History of the FileLister application

The idea for FileLister was conceived many years ago when the need arose for several hundred
documents to be updated and | realised that Windows did not provide a facility to list the names
of documents contained within a specified directory (and its sub-directories) in an editable
format. There isn’t even a facility to print a list without taking a screenshot of Windows Explorer,
pasting it in Word, returning to Windows Explorer, taking a screenshot of the next set of
documents, pasting it into Word etc. What a labourious process!

As | wanted a log of which documents had been updated (and with what) for future reference, |
wrote a very rough application to create a simple list of the filenames within a directory in a
spreadsheet. This served my purpose at the time (and on future occasions), but it was very
clunky and not at all user friendly so | kept it to myself, quietly saving myself lots of time.

A couple of years later, | found myself spending yet another hour on a Sunday morning
changing “IMG3465.JPG” to “The Kids 001.JPG”, “IMG3466.JPG” to “The Kids 002.JPG” etc.
Even using copy and paste and manually incrementing the suffix number, it was incredibly
labour intensive selecting each file and changing the name (especially with over 200 photos!) so
| returned to FileLister and added the functionality to change the names of files extracted within
the application. This is incredibly handy in Excel as the ability to write a formula and autofill
makes it a 30 second job.

Colleagues saw me using this app, mainly for the purpose of listing the contents of a directory
(though renaming does have its uses in the office) and commented as to how useful it seemed,
so | decided that it probably deserved a release, so | tidied it up, added extra file properties (25
in total in the current release, with the choice to select which properties you would like to see)
and made it intuitive and user friendly.

The instructions for using this very useful app can be seen below. If you don’t have a copy on
your hard drive yet, please visit the website (www.iansapps.co.uk) and buy yourself a copy.

Compatibility
This application has been tested on:
e Windows XP

e Windows 7

e Windows 8/8.1
e Windows 10
Using Excel from:
e Office 2007

e Office 2010

e Office 2013

It has not been tested on Office 2016 or Office 365, but there is no reason to believe that it won’t
work on either of those releases.
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Instructions

Please follow the instructions carefully in order to get the most out of FileLister.

1. Opening and enabling the application

This is application is written in Microsoft Excel and uses Visual Basic for Applications (VBA)
code to carry out its job. Whilst this may not mean much to you, or even interest you, it is
important that you have Microsoft Excel set up in such a way that it allows the code (known as a
Macro) to run.

To check (and amend if necessary) your macro security settings:

1. On the Developer tab, in the Code group, click Macro Security

A == 2 Record Macro
aoflr

Bl Use Relative References

Visual Macros
Basic

Note: If the Developer tab is not available display it by:
1. Click the File tab, click Options, and then click the Customize Ribbon category.
2. Inthe Main Tabs list, select the Developer check box, and then click OK.

3. Click any other tab to return to your file.

2. Make sure that your macro settings are as below (or to ‘Enable all macros’, though this isn’t
recommended). ‘Disable with notification’ means that Macros will be automatically disabled,
but you well get a notification whenever you open a new Excel file that contains Macros,
giving you the opportunity to enable or disable.

-
Trust Center

Trusted Publishers
Macro Settings

Trusted Locations
Disable all macros without notification
Trusted Documents @ Disable all macros with notification

Add-ins Disable all macros except digitally signed macros

Enable all macros (not recommended; potentially dangerous code can runj
ActiveX Settings

e Fiimms Developer Macro Settings

Protected View | Trust access to the VBA project object model

Message Bar

Fvtarnal rantant

3. When opening, if prompted, you should ‘Enable Macros
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Microsoft Excel Security Notice &lﬁ

@ Microsoft Office has identified a potential security concern.

Warning: It is not possible to determine that this content came
from a trustworthy source. You should leave this content disabled
unless the content provides critical functionality and you trust its
SOUrCE.

File Path: C:\lan\Work\lans Apps'File List\GetFileList V1_065.xlsm

Macros have been disabled. Macros might contain viruses or other security
hazards. Do not enable this content unless you trust the source of this file.

More information

[ Enable Macros ] [ Disable Macros ]

Or the security warning may display between the ribbon and the formula bar, depending on
your settings:

H !_, Security Warning  Macros have been disabled. Enable Content

In which case, you should click ‘enable content’.
(In Excel 2007, you may be presented with this message

@ Security Warning Macros have been disabled. Options...

In which case, you should click options and select ‘enable this content’.)

Microsoft Office Security Opticns @Iﬂ—hJ

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or other security hazards. Do
not enable this content unless you trust the source of this file,

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

Mare information

File Path:  U:\...sting Excel PF's1100+ Deferred TV Praformas - 100+Deferred v1.6.xls

tect

from unknown content (recommended)

Open the Trust Center [ OK ] [ Cancel

= —

You are now ready to list your files.
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2. Listing files within a specific directory

a) Getting started

To display the FileLister menu, click the ‘Add-ins’ tab and the FileLister dropdown will be
displayed (see image below).

H & O - GetFileList V1_07.xlsr
HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  DEVELOPER = ADD-INS L

File Lister =
m Summarise files held within a specified directory,
Change File Names
| Q FileLister Preferences
© About FileLister

i
To create a list of files (and the properties of those files that you wish to include), click
‘Summarise files held within a specified directory’. This will present you with a dialogue box
which will give you the option to select which attributes you wish to display.

b) Selecting file attributes to display
On clicking the menu item the following form will be displayed on your screen.

Please select the information that you would like displayed ﬁ
General information Music file information
iSize W Artist
[v Type v album Tite
[v Date Modified ¥ Track MNa.
[v¥ Date this copy Created v Genre
[v¥ Date Criginally Created v Duration
|¥ Date Accessed Iv Eit Rate
|| | ¥ attrbutes W Protectsd
v Status
Clear All Select All
[v Owner
W Author Image file information?
[v Title v Camera Model
[v subject [v Date Picture Taken
[v Categary [+ Image Dimensions
[v¥ Pages
Clear All Select All
[¥ Comments
Clear All | Select All | Clear All ‘ Select All ‘
Maximum number of 1048575
data rows per sheet: 0K Cancel
L

Check the boxes relevant to your requirements to tell the application which file attributes you
wish to display.
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To remove all of the attributes from your selection for one of the three categories, simply click
the ‘Clear All' button within the relevant category box. Similarly, to select all the attributes for
one of the three categories, simply click the ‘Select All' button within the relevant category box.

To clear or select all of the attributes for all three categories, click the larger ‘Clear All’ or ‘Select
All' buttons, respectively, in the bottom right corner of the form above OK & Cancel.

When you first run FileLister, all file attributes will be checked as a default. You can amend this
default using the ‘FileLister Preferences’ option on the menu. See below for instructions as to
how to amend your preferences.

The filepath and filename of each file will be extracted to columns A & B by default (clicking
‘Clear All' will mean that your extract shows only these two attributes).

The ‘Maximum number of data rows per sheet’ box will be populated with the maximum number
of rows allowed in a single Excel Worksheet by default. You need only amend this value if you
would like to have a specfic number of rows in each sheet. Please note that should the number
of files being listed exceed this number then the listing will continue on a new sheet. Please see
the demonstration video at http://iansapps.co.uk/filelister/videos/filelist. np4

You should be aware that the more attributes being selected, the longer the listing will take to
create.

Once you have selected your attributes and maximum number of rows, click OK to proceed

c) Choosing which directory to list

You will now be presented with a standard Windows dialogue box that will enable you to
navigate to the directory that you wish to list.

Select your top level folder *
« v » ThisPC » Windows (C:) » Users » MESH USER v | D Search MESH USER 2
Organise » Mew folder == -
~
& OneDrive ~ Name Date modified Type Size ~
Attachments thumb 13/06/2018 16:32 File folder
Documents § 3D Objects File folder
Music AppData File folder
[25 Contacts File folder
Pictures 3
I Desktop File folder
[ This PC =| Documents File folder
J 3D Objects ; Downloads File folder
I Deskiop Favourites File folder
- IDrive-Sync File folder
| Documents K X
F Links File folder
‘ Downloads MicrosoftEdgeBackups File folder
J" Music J’ Music File folder
=] Pictures @ OneDrive File folder
m Videos &= Pictures File folder
File folder

= Windows (C:) #P Saved Games
v

! Searches File folder

Folder name: | (I3 g WS

Tools ~ Cancel

The default start point of this navigation can be set by using the ‘FileLister Preferences’ option
on the menu. This will be useful if you regularly interrogate the same directory. See below for
instructions as to how to amend your preferences.

Please be aware that the contents of all subdirectories of the directory that you choose will be
included.
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Once you have selected your directory, click OK. The file properties will now be extracted to
Excel. Your numerical progress can be viewed in the bottom left hand corner of Excel. Please
note that on a large run, or when lots of attributes have been selected, this number will freeze
after a while. Do not panic, it’ simply the application putting your cmputers processor to better
use.

M 4 » M
15

Instructions | Datal . %2

The data can now be saved/used as desired.
3. Changing file names

a) How to change your filenames

Before you change any file names, you will need to have extracted a list of files as per the
instructions above. It should be noted that only the first three columns of the FileLister output
are relevant for the change filename functionality, i.e. Path, Filename & New Filename. These
columns must be in this order, in columns A, B & C respectively, and no columns should be
inserted within them.

The process is really simple. Populate column C with the new filename (just the filename, no
path) and select ‘Change File Names’ from the FileLister menu. Any rows with column C left
blank will see the name of the file listed in that row remain unchanged.

BT 0 T T T e

m Home Insert Page Layout Formulas Data Review View Developer Add-Ins Ls
File Lister =
_3} Summarise files held within a specified directory.
b Change File NMames
"€ aboutFile Lister
E15 - Fe

[ A B C D E
1 _Path Filename New Filename
2 | CMlanWvorkilans Apps'File List\ChangeMameSamplest CFile¥ - Copy (2} - Copy.bxt | Amended name 001 . bd o1
3 |CMan\Workilans Apps\File List\ChangeMameSamplesh CFile? - Copy (2).bxt Amended name 002.b¢ D02
4 | CManWorkilans Apps\File ListiChangeMameSamplesh CFile? - Copy (3) - Copy.bxt |Amended name 003 b ho3
5 |CManWorkilans Apps\File ListiChangeMameSamplesh CFile? - Copy (3).bxt Amended name 004.b¢ D04

il & |C:anWvorkians Apps\File List\ChangeNameSamples) CFile? - Copy (4) - Copy.txt |Amended name 005.txt os
7 | CManWorkilans Apps\File ListChangeMameSamples\ CFileT - Copy (4).txt Amended name 005.b¢ D05
2 |CManWorkilans Apps\File List\ChangeMameSamplesh CFile? - Copy (5) - Copy.txt | Amended name 007 b oy
9 |CMan\Workians Apps\File List\ChangeMameSamplesh CFile¥ - Copy (5).bd Amended name 008.b¢ D08
10 | CManWorkilans Apps\File List\ChangeMameSamplesh CFile¥ - Copy (8).bxt Amended name 009.b¢ D09
11 | CManWorkilans Apps\File List\ChangeMameSamplesh CFile? - Copy - Copy.t=t Amended name 110.b¢ 010
12 | CManWorkilans Apps\File List\ChangeMameSamplesh CFile? - Copy.txt Amended name 011.bd 011
13 | CManWvorkilans Appse\File ListWChangeMameSamplesh CFile7.txt Amended name 012 012
14 | C:Man\Wvorkilans Apps\File LishChangeMameSamples) CFiled - Copy (2) - Copy &t |Amended name 013.&xt 13
15 | C:ManWvorkilans Apps\File ListWChangeMameSamplesh CFiled - Copy (2).bxt Amended name 014t 014 I
16 | CManWorkilans Apps\File Listi\ChangeMameSamplesh CFiled - Copy (3) - Copy.bd | Amended name 015.bxd s
17 | CManWorkilans Apps\File ListiChangeMameSamplesh CFiled - Copy (3).bxt Amended name 0168.b¢ 16
18 | CManWorkilans Apps\File List\ChangeMameSamplesh CFiled - Copy (4) - Copy.txt | Amended name 017 txd 7
19 | CManWorkilans Apps\File ListiChangeMameSamplesh CFiled - Copy (4).bxt Amended name 018 018
20 |C:ManWvorkdans Apps\File Lisf\ChangeNameSamplest CFiled - Copy (5) - Copy.txt |Amended name 019 txt 19
21 |CManWWorkiang Apps'\File List\ChangeMameSamplesh CFiled - Copy (5).txt Amended name 020t D20
22 | CManWWorkiManz Apps'\File List\ChangeNameSamplesh CFiled - Copy (5).txt Amended name 021.b¢ 021
23 |CManWorkdans Apps\File Lisf\ChangeNameSamplest CFileg - Copy - Copy.txt Amended name 022.b¢ 022
24 |CManWorkians Apps\File Lisf\ChangeNameSamplest CFiled - Copy.txt Amended name 023 bt 5323

Once the renaming has completed, you will be advised that the task is complete.
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.
Process succesful I,iE-J

':o:l Your files have been re-named

L W

In the example screenshot above, you will note that column D is populated. This is because |
want to give each file the same name, but with an incrementing suffix, so | have typed a short
formula in cell C2:

="Amended name "&D2&".txt"

| have then typed ‘001 (note the apostrophe to denote a text field, otherwise the 2 leading
zeroes will disappear and you will find number 2 appearing after 19 when you sort your files
alphabetically) into cell D2. For those not familiar with Excel formulae this is telling Excel to
populate C2 with “Amended name “ and the value in cell D2 (i.e. 001) and the file extension
“ixt’.

| have then used Excels autofill function to complete columns C & D down to the end of the list
of files.

Some level of data sorting may be required before you write these formulas, depending on your
requirements. For example, you may have a directory full of photos taken from 2 or more
cameras which use different default naming conventions and you would like to rename the files
with the same text name and a numerical suffix based on the date and time stamp of the photo.
In this case you would make sure that when you list your files through FileLister you include the
‘Date Taken’ property and then sort your data by that column.

Please see the demonstration video at http://iansapps.co.uk/filelister/videos/changenames.mp4
for more details and other examples.

b) Possible errors when re-naming files

There are a number of errors that can occur when renaming files, and the application will check
for the following:

. When re-naming your files there are certain characters that Windows will not allow you to use.
There are 10 of these characters and they are:

[2<>[:*|"N
. Windows also limits the total number of characters allowed in a filepath and filename to 255
(where C:/Windows/test.txt is 19 characters)

. You must add a file extension to your name (e.g. .txt, .jpg, .docx etc). The application will not
check the validity of your extension (as there are thousands and thousands of possible file
extensions), just that you have added one.

. The filepath shown in column A must exist and the file noted in column B must exist within the
filepath shown in column A.

. You cannot have two files with the same name in the same location.
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The application will check your inputs for all of these potential errors and will report and failures
on a fresh sheet. Please see the example below:

xr e o 4 GetFilelist V1_065.xlsm -

9 Home Insert Page Layout Formulas Data Review View Developer Add-Ins Load Test 1
]] File Lister =

B
Menu Commands

ﬂ E12 - I~

A B c

1 Path Filename New Filename
2 |CManWorkilans Apps\File ListiChangeMameSamplest Amended name 001 =t New FileName 001 .txt "o01
3 | CManWvork\lans AppsiFile List\ChangeNameSamplest Amended name 002 txt Miew FileName 002 ooz
4 |Chlan\Work\lans Apps\Fils ListiChangeNameSamples' Amended name 003.txt New FileName 003 .txt o3
5 |Chan\Workilans Apps\File ListiChangeNameSamples\ Amended name 004 txt New FileName 004 txt "ho4

1. § |ChlanWWorkilans AppsiFile ListiChangeMameSamplest Amended name 005.txt New FileName 005.bxt "hos
7 |Cilan\Workilans Apps\Fils ListiChangeNameSamples' Amended name 006 txt New FileName 005.txt fos
8 |CMan\Weork\lans Apps\File ListiChangeNameSamples\ Amended name 007 bt New FileName 007 .txt o7
g |CMan\Workilans Apps\File ListiChangeNameSamples\ Amended name 008 txt Miew FileName* 008.bet oa
10 CManWWerkilans Apps\File ListChangeMameSamp Amended name 009 txt New FileName 009.txt og
11 | C:ManWverkilans Apps\File ListChangeMameSamplest Amended name 010.&t New FileName 010.txt 010
12 | C:ManWvorkilans Apps\File ListiChangeMameSamplest Amended name 011 txt Miew FileName New FileName New FileName New F111
13 | C:ManWorkilans Apps\File ListChangeMameSamples' Amended name 012 txt New FileName 012 .bet o1z
14 | CManWerkilans Apps\File ListChangeMameSamplest Amended name 0138t New FileName 013.txt 13
15 | C:ManWorkllans Apps\File List\ChangeNameSamplest Amended name 014 txt New FileName 014 tet 014

Errors

Row 3 does not have an extension

Rows 6 and 7 have the same name

Row 9 has an invalid character

Row 10 has accidently lost some characters from the end of the filepath
Row 12 has a filepath and name which is 629 characters long.

On running ‘Change File Names’, these errors will be picked up and you will be advised. NO
files will be renamed, but you should note that the list will now be ordered alphabetically by
column C, so in my example Rows 9 and 12 will now be found at the bottom of the data.

2]

-
Mew filemame errors. l

% Unable to process the renaming of the files due to the errors specified
' on the ErrorLog sheet.

Please amend as necessary and retry.

An Errorlog sheet is alluded to in this message and this will be created within the application
and populated.
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34
35
36
37
36
39

4"« » M| Instructions . Datal ErrorLog %3

Ready | I |

You should view this sheet, and amend your new filenames accordingly before trying again.

[ A= = GetFileList V1_065.xlsm - Microsoft Excel

| Home Insert Page Layout Formulas Data Review View Developer Add-Ins Load Test Team
= cut L . =_[ / 4
J & Arial 10 v A A = == ¥~ ;WrapText General - ﬂ i‘jﬂ l__“‘ﬂ
53 Copy - = 4
Paste B 7 U~ |~ d-A- E=E= 5 | g Merge & Center - | B8 - 9, s | %0 .00 Conditional Format  Cell
-  Format Painter - = - == = ° O =0 ormatting ~ as Table ~ Styles =
] Clipboard . Font ¥ Alignment . Number ] Styles
1 Al2 - Je
A [ B

1 |Row 3 - (New Filename set to be New FileName 002) - does not have a file extension

2 Row 7 - (New Filename set to be New FileName 005 txt) - is a duplicate filename.

3 | The filepath specified in Row 9 (C:\lan\Work\lans Apps\File List\ChangeNameSamp) does not exist

Row 132 - (Path and new Filename set to be C:\lan\Work\lans Apps'\File List\ChangeNameSamples\Mew FileName New FileName Mew FileName
Mew FileMame New FileName Mew FileMame New FileName New FileMame Mew FileName New FileName MNew FileName New FileName Mew
FileMame New FileMame MNew FileMame New FileName Mew FileName New FileName New FileMame Mew FileName Mew FileMName MNew FileName
MNew FileName Mew FileName New FileName Mew FileName New FileName New FileMame Mew FileName New FileName New FileName New
FileMame Mew FileName New FileName New FileName New FileName New FileName New FileName New FileName Mew FileName New FileName
Mew FileMame MNew FileName Mew FileName 011.txt) - contains a path and filename that, combined, is greater than 255 characters in length

Row 133 - (New Filename set to be New FileName® 008 txt) - contains an invalid character { * )

Dool~ o

4. Amending your preferences

FileLister stores a couple of preferences to make consistent use easier, for example where you
regularly run it against the same directory with the same attribute requirements. You can set a
default directory and you can set default attributes selection. You will still be presented with the
folder and file attributes selections when running the process, enabling you to navigate
elsewhere and add/remove attributes, but they will have defaulted to your preferences.

To access your preferences select ‘FileLister Preferences’ from the FileLister menu.

H ki O =
HOME IMSERT PAGE LAYOUT FORMULAS
File Lister =
Fﬂl Summarise files held within a specified directory.
Change File Narmes

! E{ FileLister Preferences

© About FileLister 001 txt

You will then be presented with the preferences form.
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FileLister Preferences X

Default Filepath

L:VanWork\lans Apps'File List\DemoFiles',

Set the filepath that the application will default to when you run it.

Default attribute selection

View Set the file attributes that will be selected by default. You can amend your selection when the process is running

Save Cancel

a) Default Filepath

The currently set Default Filepath (the location on your computers structure from which you wish
to extract file information) will be displayed in the Default Filepath frame of the form. To change
this, or to set a Default Filepath where none has been previously selected, click the ‘Change’
button and navigate to your preferred directory using the dialog box that will appear. Once you
have made your selection, click OK. This will return you to the FileLister Preferences form and
update the information

b) Default attribute selection

Clicking ‘view’ in the Default attribute selection frame will present you with the attribute selection
form discussed in 2(b), above. Select which attributes you would like this form to be pre
populated with when it appears during the summarise Files process and click OK.

When you have made changes to either of these preferences, you must close the form by
clicking Save, otherwise no changes will be saved.

Feedback

I'd love to hear your feedback on this application. Good points, bad points and what you find the
application useful for. Tell me how this application saves you time. Please e-mail all your
comments to ian@iansapps.co.uk

All trademarks acknowledged
FileListerUserGuide v1_02.doc

Page |12


mailto:ian@iansapps.co.uk

